
 
 

ST MARY THE VIRGIN  
CHURCH OF ENGLAND PRIMARY SCHOOL, 

HARTFIELD, EAST SUSSEX 
 

Providing a Christian, confidence-building learning  environment for our 
children 

 
VISION STATEMENT 
At St Mary the Virgin School we endeavour to widen the horizons of everyone 
in our school community by nurturing a love of learning, whilst developing 
Christian values and a respect for others and their beliefs. 
 
 
 
 

 
 
 

 Maple class  
made rockets 

 
 
 
 
 
 
 
 
 
 
 
 

“I feel all the staff at Hartfield are 
particularly friendly and 

approachable and have a very 
caring attitude towards the 

children.” 
Quote from Parents’ questionnaire 
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Aims and Objectives 
 
 
By working together we aim to: 
 

�� Provide each child with a broad and balanced curriculum that will 
meet the individual development of all the children in our care, 
intellectually, spiritually, emotionally, socially and physically.  

 
�� Provide a stimulating environment where children feel safe but 

challenged. 
 

�� Equip our children, through our Christian ethos and teaching, with the 
skills to be responsible, independent people, able to think about and 
understand the needs of others around them. 

 
�� Include many opportunities for creative expression throughout the 

curriculum. 
 

�� Develop a love of learning that will make our children life long 
learners. 

 
 
THE HISTORY OF THE SCHOOL 
 
St Mary the Virgin School was founded in Hartfield, a village on the edge of 
the Ashdown Forest in East Sussex, in 1842. The school nestles beside the 
church off the village High Street, down its own lane with off-road parking.  
The relationship between the school and the church has always been close 
and is maintained in its present voluntary-aided status. 
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LINKS WITH THE CHURCH 
 
The school’s status as a Church of England Aided school is important.  There 
is a well-established relationship between the school and the church, which is 
helped by the proximity of the church.  There is a Sunday Service to celebrate 
the start of the new school year, and each month some of the children take an 
active part in the Family Service.  There are two annual services which all 
families are expected to attend. These are the “Start of New School Year” and 
the “Christmas Carol Service”.  Each week the school has a short service in 
the church. Parents are encouraged to share this service on the last Thursday 
in the month. All of the Christian festivals are celebrated with the children and 
they are encouraged in very practical ways to think of others, especially at 
Christmas and Harvest Festival. 
 
ACCOMMODATION 
 
The school is a single storey building comprising six classrooms, a school 
hall/gymnasium (equipped for use each day as a dining hall), a library, several 
large specialist storerooms to facilitate the proper storage and sharing of 
resources, and a small teaching room for special needs and music tuition.  
 
The school faces into the churchyard with attractively landscaped grounds 
and has both hard and soft surface play areas including a trim trail. There is 
also a covered play area.  The school is well resourced with a wide range of 
play equipment.  The school grounds are fenced and are kept locked during 
the day in such a way as to maintain adequate security for children and staff. 
 
CRITERIA FOR ADMISSION 
 
When applications for places out-number those available, the governors have 
agreed the following admission criteria in the order listed below to all children 
(including looked after children): 

1. Looked after children 
 

2. A sibling already in the school 
 

3. Parents regularly worshipping at St Mary the Virgin, Hartfield or Holy 
Trinity, Coleman’s Hatch and living in the civil parish 

 
4. Living in the civil parish 
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5. Living with Christian parents who worship at a church outside the civil 
parish 

 
6. Others. 

 
When deciding between applicants of equal entitlement, the governors will 
give priority to the applicant living closest to the school. 
 
PUPILS and STAFF 
 
At present there are 101 pupils on roll (school register) comprising 54 girls 
and 47 boys.  The children are in five mixed age classes: 
 
 Maple: -  Reception Mrs Bellamy (Deputy Headteacher) 
 Cherry: -  Year 1 /2 Mrs  Carter 
 Oak: -      Year  2/3 Mrs Howes / Mrs Green 
 Beech: -  Year  4/5 Mr  Marriott  
 Lilac: -     Year  6  Mrs Dawkins 
 

Support Staff:  Mrs Greenfield 
   Mrs Weston 
   Mrs Johnson 
   Mrs Cortez 
   Miss Ricks 

 
Headteacher: Mrs Edwards 
Secretary:  Mrs Smith 
Bursar:   Mrs Rhone 
Caretaker:  Mr Hallett 

 

 
“Couldn’t do more” 
“My child has made great 
progress” 
 

Quotes  from  parents
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An exciting curriculum motivates and extends our children. 
 
THE SCHOOL DAY 

 
Time Activity 

 
08.40 am Gate opens 
08.50 am School starts & Registration 
10.25 am – 10.40 am Playtime  
11.55 am – 12.55 pm Infant lunch 
12.00 pm – 12.55 pm Junior lunch 
15.15 pm End of Infant day 
15.20 pm End of Junior day 

 
Children are allowed into school from 8:40, when the gate is opened. School 
starts at 8:50. 
At the end of the school day, children will not be released into the care of a 
person unknown to the teacher without a note or a telephone message from 
the parents. 
 
CURRICULUM 
 
Our children are taught through a ‘Learning Journey’, where learning is 
interactive and meaningful. Skills are taught so that they can be used in a 
variety of ways to achieve a final outcome. For example when studying ‘water’ 
the years 5 /6 needed the skills to be able to research about the movement of 



 6 

water in a river, rock formations and bridge constructions and the practical 
skills of designing and making 
to achieve the final task of 
making a 3 D model of a water 
feature landscape. 
 
All children are taught the core 
subjects of English, 
mathematics and science and 
where possible this is 
integrated into the Learning 
Journey that the class is 
following. There is still the 
need for specific subject based 
lessons to ensure our children 
become fluent readers and writers and skilled mathematicians and scientists.   
 
All pupils from year 1 upwards have a French lesson each week.  
 
The children’s learning is carefully planned to take account of individual 
abilities, with work being differentiated for the less able and the gifted in every 
class. 
 

Each class normally has an educational visit arranged for each term linked to 
their Learning Journey.  In addition, there is a residential trip for Years 5 and 6 

on alternate years. 
 

Excellent facilities exist for a wide range of 
physical activities.  The hall is well equipped 
for physical education; there is a full size 
netball court in the grounds and the nearby 
village playing fields are used for football 
and other 

sports 
needing a 
broad green 
expanse. 
The school 

regularly competes against other local schools. 
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Our strong commitment to a high level of 
sports activities within the curriculum and 
also extra-curricular has been recognised by 
Sport England in the form of the Active 
Mark.  We have been awarded the Active 
Mark Gold. 
 
 
 

 
The school’s expertise in the arts has been recognised by the award of the 
Gold Artsmark .  
Children annually enter the national David Shepherd Art Competition and 
regularly achieve national recognition for their work. 
 

 
 
Winners in the David Shepherd 
Art Competition  
 
 
 
 
 
 
 
 
 
 

 
 
Drama plays an important part in school life. All children will take part in at 
least two productions during their school life at St Mary’s. Last year the school 
took part in their first opera, with coaching from an outside company. The 
experience was both exciting and rewarding. 
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The school production of 
‘The Lion, the Witch and the 
Wardrobe.’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
CHILDREN WITH SPECIAL EDUCATIONAL NEEDS 
 
The school has a Special Educational Needs policy in line with the Code of 
Practice for children who may need extra help because of their learning or 
behavioural difficulties.  Children’s needs are identified early in their school life 
to enable optimum support to be given. We work closely with outside 
agencies to seek advice to ensure the correct support is available. 
 
EXCEPTIONALLY ABLE CHILDREN 
 
Children who show exceptional ability in one or more subjects are challenged 
in the following ways: 
 

�� Teachers planning reflects differentiated tasks 
 

�� They may be given harder work to do 
 

�� Similar work that is then extended to make it more challenging may be 
given 

 
�� They may carry out individual research to broaden their knowledge 

 
�� They will be taught in a group or individually to extend their knowledge 

 
�� All of the above is monitored by a designated governor 
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HOMEWORK 
 
We work in partnership with parents and expect and value their support in 
reading daily with their children, learning weekly spellings, number bonds and 
times tables and the completion of other homework assignments according to 
the age of the child.  The school has a comprehensive homework policy to 
share with you. 
 
SCHOOL TEST RESULTS – YEAR 6  
 
The results of the Government’s National Curriculum Assessment tests for the 
last three years are shown below.  It should be noted that the results of 
small schools can vary considerably from year to ye ar by the 
performance of just a few pupils, as there are only  a small number of 
children taking the tests.  
 
2005 Percentage at each level 
 Level 3 Level 4+ Level 5 
English 21.5 78.5 57 
Maths 36 64 36 
Science 21.5 78.5 43 
 
2006 Percentage at each level 
 Level 3 Level 4 Level 5 
English 33 67 25 
 Maths 33 67 33 
 Science 0 100 33 
 

 
 SCHOOL DISCIPLINE 
 
We strive for a happy, lively hard working school where high standards and 
good discipline flourish.  There is an expectation of good behaviour and 
punishments take the form of loss of privilege.  The reward system is based 
around the acquisition of Golden Leaves which are gained by good work and 

2007 Percentage at each level 
 Level 3 Level 4+ Level 5 
English 12 88 44 
Maths 12 88 25 
Science 0 100 31 
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behaviour, consideration towards others and helpfulness. If a child’s 
behaviour is of serious concern, parents are contacted. 
 
The school rules are simple and are concerned with: 
 

�� Safety 
�� Consideration and courtesy to others 
�� Respect for all that comprises the school 

 
SCHOOL UNIFORM 
 
Everyone in the school wears uniform.  The Governors and staff support the 
wearing of uniform and strongly advise that parents follow the recommended 
colours and styles when choosing clothing. 
 
Girls 
 
Grey pinafore, skirt, or trousers, pale blue shirt, dark blue cardigan or school 
sweatshirt*, grey or white, ankle or long, socks, blue and white gingham 
summer dress, black or brown sensible shoes (not trainers), school tie*, 
school light blue polo style short sleeved shirt* (summer term only), sun hat*.   
 
Boys 
 
Grey short or long trousers, grey socks, pale blue shirt, school sweatshirt*, 
black or brown sensible shoes (not trainers), school tie*, school light blue polo 
style short sleeved shirt*, sun hat*. 
 
NB:  Polo shirts are to be worn only in the summer term except in Key Stage 1 
(Reception and Years 1 and 2), and all shirts are required to be tucked into 
trousers or skirts. 
 
PE Kit 
 
Pupils need a change of clothes for physical activities for reasons of safety 
and hygiene.  School T-shirts*, navy shorts or skirt and black plimsolls 
(trainers may be worn in KS2 for outdoor use).  Swimming costume and hat - 
for girls and boys. 
* These items can be purchased from the school office. 
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Additional Guidance for Parents 
 

�� All clothing and personal items should be clearly named 
 

�� PE kit is kept in a bag in the cloakroom – please provide a drawstring 
bag 

 
�� A painting overall is needed for art work – an old shirt with the 

sleeves cut short and finished with elastic is suitable. 
 
The only jewellery acceptable in school are small stud earrings, and we 
reserve the right to forbid items of clothing, jewellery, accessories and 
footwear that are unacceptably dangerous in school or are against the 
interests of children at large. 
 
FOOD AND DRINK 
 
School Lunch  
 
Meals are cooked on the premises daily and offer an excellent choice 
throughout the week of well presented whole food dishes consisting of two 
courses, with a vegetarian option daily.  Children are served individually and 
encouraged to try everything.  The menu for meals is circulated in advance. 
 
Sandwiches 
 
Children are allowed to bring a packed lunch in a suitable container.  No 
sweets, fizzy drinks or glass bottles are allowed.  We encourage a healthy diet 
including fruit. 
 
Snacks 
 
A fresh fruit snack is allowed for morning break.  KS1 children receive an item 
from the free fruit and vegetable scheme. 
 
Water Bottles 
 
Children are encouraged to drink throughout the day from their own named 
water bottle, or using the water available in each classroom. 
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REPORTING TO PARENTS 
 
All children’s progress is carefully monitored and recorded.  Parents receive a 
written report half way through the academic year.  In addition, parent 
consultation evenings are held twice a year.  Parents with concerns may 
make appointments to see the Head Teacher and class teachers at other 
times. 
 
HEALTH 
 
Medicals 
 
Each child is offered a medical on entering the school full time.  Parents are 
invited to be present at the examination. 
 
Medical Information 
 
The school is to be advised if a pupil has a serious or recurring medical 
problem.  The school cannot accept responsibility for the administration of 
medicines.  Any medicines that need to be administered in school require a 
written instruction and permission (on a form obtained from the school office). 
 
Notifiable Diseases 
 
If your child develops an infectious disease, the school should be notified 
immediately.  Such notifiable diseases are measles, mumps, chickenpox, 
whooping cough, scarlet fever, German measles and meningitis. 
 
Dental Inspections 
These are carried out once a year. 
 
Illness at School 
Parents will be contacted if a child becomes ill during the school day.  It is 
important that we have the appropriate up to date contact telephone numbers 
including mobiles.  Simple cuts and grazes during break times are cleaned 
with water by first aid staff. 
 
Absence 
 
The school should be informed of any cause of absence by 9.30 am.  The 
school may be rung from 8.30 am.  This is for the security of the children to 
ensure that all have arrived safely.   
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Hospital, Clinic and Dental appointments 
 
The school requires advance notice of all such appointments and the time 
your child will be collected.  We can then ensure that your child is ready to go 
promptly.  On the occasions when your child returns to school after such 
appointments you will need to sign in the log book. 
 
Sex and Health Education 
 
As part of the National Curriculum for science, children carry out projects on 
‘ourselves’ – diet, teeth, hygiene and the functions of the body.  In Year 5/6 
the school nurse shows a video on growing up (including reproduction) as part 
of the sex education programme for this group.  Parents are invited to view 
the video in advance. 
 
HOLIDAY LEAVE 
 
Holidays during term time seriously disrupt children’s learning.  Authorisation 
of such holidays is purely at the discretion of the Head Teacher and will only 
be granted in exceptional  circumstances. 
 
EXTRA-CURRICULAR ACTIVITIES 
 
We pride ourselves in offering an extensive range of after school clubs.  
 

Art & Craft Athletics Cricket Drama 
Football Gymnastics Music Netball 
Rounders Rugby Stoolball Volleyball 
Orienteering Cross Country Mosaic Basketball 

 
At present we have the good fortune to have talented parents to assist staff in 
running some of these activities. We are always looking for more volunteers! 
 
SECONDARY TRANSFER 
 
Children come to St Mary the Virgin School from the many surrounding 
villages and move on to a range of schools in East Sussex and Kent.  In 
recent years children have obtained grammar school places at various 
Tunbridge Wells schools.  There are strong links with the Beacon Community 
College in Crowborough and some children transfer to Chailey Community 
College, Sackville Community College and Bennett Memorial Schools. 
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PARENTS AND THE COMMUNITY 
 
The school has a vibrant and active Parent/Teacher Association, which 
organises a wide range of social and fundraising events each year thus 
providing admirable sums of money without which there would not be the level 
of resources available to pupils and teachers. 
 
Parents, governors and villagers are involved in supporting the children in 
their learning on a regular basis and we often invite other visitors in (authors, 
archaeologists, drama groups etc) to share their interests and specialist 
knowledge. 
 
 

 
Celebrating with our village centenarian. 
 
 
 
 
 
We are truly a village school working in 
partnership with other groups and helping 
organisations with our involvement 

throughout the year.  In turn we receive tremendous support from them and 
businesses in the area. 
 
Policies available to parents 
 

�� Special needs policy 
�� The school’s discipline policy 
�� The school’s complaint procedures 
�� The last inspection report on the school 


